Job description
Job title:
Shipping Coordinator
Reports to:
PML Manager

Responsibilities岗位主要职责:

· 根据发货指令执行发货 Deliver according to instruction

· 下达运输指令给运输公司 Shipping instruction to shipping vendors
· 发货单据的准备和系统的操作 System operation and shipping receipts preparation
· 对于发货指令的监督和优化管理 Supervision and optimized management on delivery instruction
· 运输跟踪，到货监督管理 Transportation tracking and receiving supervision and management
· 运输投诉，运输损失管理 Transportation claim and losses handle and managment
· 运输商评估 Shipping vendors assessment
· 制作相关报表 Daily report forms making
Requirements职位要求:   

· 大专以上学历 College or above

· 2-3年外资生产型企业运输和仓储工作经验 2-3 years transportation and warehousing working experience in foreign manufacturing industries
· 良好的协调能力 Excellent on coordination
· 良好的英语沟通能力 Excellent English
· 良好的计算机操作技能，熟悉SAP系统者优先 Good at office sofwares and SAP is preferred 
· 具有独立工作能力及良好的团队合作精神 Team player and work independently
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